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Student’s obligation 
(Procedure)



Step 1 

The Academic Department conducts an orientation session prior to the start of the 

internship Program. 



Step 2 

The student looks for an internship opportunity. The 

student gets the “Internship Application Form” from 

his/her Department Internship Supervisor.

The student obtains the Host Organization Approval on 

the “Internship Application Form”, then s/he submits it 

to his/her Department Internship Supervisor. 

 



Step 3 
The student obtain the “Internship Job 

Description” from the Host Organization (either a 

ready one or by filling the “Template of Job

Description”. The Student attaches the 

description to the application form. 



Step 4 

The Department Internship Supervisor

approves the submitted “Internship 

Application Form”. 

The student attends the Internship Program. 



Step 5 
The student must submit administrative log that proves the hours the student has worked. 



Step 6 

The Department Internship Supervisor schedules several

contact points with the student during the internship to 

monitor progress of the internship, student’s progress in 

reaching the learning objectives and to assure completion of 

all assignments. 



Step 7 
The student delivers the “Internship Evaluation Form” to the Host Organization. 



Step 8 

The Host Organization Supervisor fills out the evaluation form and submits it directly to TIU Department.  If it was sent with 

the trainee, it should be put inside a closed, signed, and sealed envelope.

The Department Internship Supervisor approves the submitted Evaluation Form. 



Step 8 

The student prepares the “Internship Final Report” of min 4 pages and max of 6 pages according to the ISO form. 



Description of the Organization: A detailed overview of the organization, its history, mission, vision, organizational 

structure, products or services, target customers (audience), and any other relevant information

Internship Objectives: A clear statement of the objectives you set at the beginning of your internship. Explain what you 

aimed to achieve and how these objectives related to your educational or career goals.

Scope of Work: A description of the specific tasks and responsibilities you were assigned during your internship. Include 

information about the projects you worked on, the methodologies used, and the tools or technologies utilized.

Work Accomplishments: A detailed account of the work you completed during your internship. Highlight significant 

achievements, challenges faced, and how you overcame them. Provide specific examples to illustrate your contributions and 

impact.

Learning and Development: Reflect on the skills, knowledge, and experiences gained during the internship. Discuss 

the training or learning opportunities provided, the feedback received, and how the internship contributed to your personal and 

professional growth.

Appendices: Include any supporting documents, such as project reports, findings, data analysis, photographs, or additional 

information that enhances the understanding of your internship experience.

Content of the report 



Method Quantity Percentage (%)

Workplace supervisor evaluation of performance                 1 60

Term Paper             1 40

Final Exam              

Total 100

COURSE EVALUATION CRITERIA



Activities Quantity Duration (Hour) Total Work Load

Course Duration 6 weeks 30 hours 90

Hours for Term Paper 1 6 6

Other

Total Workload                  96

ECTS Credit (Total workload/25) 4

ECTS (ALLOCATED BASED ON STUDENT) WORKLOAD
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